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How to Apply for a Revision/Amendment to an Issued  
Instant Solar Permit (ISP) 

 
The Instant Solar Permit Amendment record is only for solar contractors with an issued Instant 
Solar Permit (ISP) who have already received approval of the modification/revision through 
SolarAPP+. 
 
Amendments may include: 

• Replacing and/or upgrading the main electrical service. 
• Adding, relocating, or updating the solar panel brand/model. 
• Adding, relocating, or updating the Energy Storage System (ESS) brand/model. 

 
No other work is permitted through the Instant Solar Permit. If additional, unpermitted work is 
completed, the inspector will stop work on the ISP and direct the contractor to submit for the correct 
permit(s) for the additional work. 
 
IMPORTANT: Electrical vehicle car chargers and solar roof tiles are not eligible for the Instant Solar 
Permit. These types of installations require a Renewable Energy Permit application, including plan 
review.  
 

Item Action 
1. Online Permitting Webpage: Navigate to Fremont’s online permitting portal, Citizen Access, found 

here: https://fremont.gov/citizenaccess  
 

2. “Login” to Citizen Access account used to apply for the issued Instant Solar Permit. 

 
 

3. Enter User Name and Password, then click “Sign In.” 

 
 

4. Click “My Records.”  

 
 

https://fremont.gov/citizenaccess
https://fremont.gov/citizenaccess
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5. Locate the ISP record and select “Amendment” at the far right to initiate the revision request. 

 
 

6. Step 1: Acknowledgement: Review the Acknowledgement and click the box to accept it. Click 
“Continue Application.” 

 
 

7. Step 2: Location Information: The address, parcel, and owner information will automatically copy 
from issued ISP record. Click “Continue Application.” 
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8. Step 3: Contact Information: The “Applicant” information will automatically be pulled from the 
Parent Record (initially approved record). The Licensed Contractor information will need to be 
queried. Click “Look Up” to add the licensed contractor information. 

 
 

CSLB Look Up: Input the “State License Number” and click “tab” or “enter” on the keyboard. 

 
 
The licensed contractor information is exported from the CSLB website and cannot be 
updated. Input the licensed contractor’s email address. Click “Save and Close.” 

 
Click “Continue Application” at bottom right corner of the page. 
 

9. Step 4: Revision Detail: The project name will copy from the issued Instant Solar Permit (ISP) 
record. Enter the “Scope of Work” for the revision.  
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10. SolarAPP+ Revision Approval: Respond to the ISP revision questions about the SolarAPP+ 
Revision approval.  

 

 
 

11. Main Service Panel: Respond to questions about the main service panel. If the ISP revision includes 
an upgrade to the main service panel, it must be included in the SolarAPP+ Revision approval.  

 

 
 

12. Modification to Solar Panels: Respond to questions about the solar panels.  

 

 
 

13. Energy Storage Systems (ESS). Any modifications to the ESS must be included in the SolarAPP+ 
Revision approval. If installing two or more ESS, responses to additional questions must be 
provided. If stacked ESS are proposed, a UL 9540a Certificate must be uploaded under the 
Documents section. Note: Interior installation of ESS are not allowed by SolarAPP+. 
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14. Step 5: Document Requirements: Upload the documents listed at the top of this page. To upload a 
document, click “New.” 

 

When the documents are uploaded, click “Continue.” 

 

Select Document Type: Ensure to select the correct document “Type.” If a document listed is 
missing, the application not proceed. Once all required documents are uploaded, click “Save.” 
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After verifying the correct documents are uploaded and saved, click “Continue Application.” 

 

15. Step 6: Review: Review the application information provided and “Edit” where corrections are 
required. Review the certification at the bottom of the page and click the box to accept it.  
Click “Continue Application.” 
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16. Step 7: Pay Fees: Review the additional fees. If the scope of work has expanded to include 
additional electrical components, additional fees will be assessed. Click “Check Out” to pay the fees. 

 
 

17. Receipt: After the fees have been paid, the ISP will automatically issue. To access the receipt, select 
“View Receipt.” Select the record number (starting with ISP) to access the approval documents. 
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18. Access Approval Documents: To access the ISP Amendment/Revision approval documents, click 
on “Documents” at the top of the page to retrieve the approval documents. 

 
 

19. Print SolarAPP+ Revision Approval Documents: The SolarAPP+ Revision approval documents 
must be printed and kept on-site for the inspectors use: 
 

1. SolarAPP+ Revision Approval Documents (Specifications) 
2. SolarAPP+ Revision Inspection Checklist 

 

IMPORTANT: These two revision documents, as well as the ISP Permit and Inspection Job Card and 
BLD Permit Application, must be printed and made available to the inspector until the ISP record is 
finalized. If the documents are not available for the inspector, the inspection may be cancelled, and 
additional inspection fees will be required. 

 


